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1. PURPOSE  

1.1 To define the process, policies, procedures, and responsibilities associated with the naming or 
renaming of City facilities in honor of individuals or community organizations. 

 

2. OBJECTIVE  

2.1 To establish a systematic and consistent approach for the official naming of City facilities. 

2.2 To establish a policy that considers community tradition and continuity of name, while utilizing 
established criteria that emphasize geography, local history, community values and character, 
civics and service to the City of Houston in the naming or renaming of municipal facilities. 

 

3. SCOPE  

3.1  All City of Houston property, with the exception of park facilities, which fall under Parks and 
Recreation Departmental Policy 1010.4 (Attachment A); library facilities, which fall under the 
Houston Public Library Board Policy (Attachment B) and streets which fall under Chapter 41 
and 42 of the Houston Code of Ordinances (Attachment C). 

 

4. DEFINITIONS 

4.1 City facilities are those that house employees or are otherwise used to conduct city business or 
serve city function. 

4.2 Owning department is the City department responsible for operation, maintenance and 
oversight of the facility. 

4.3 Naming request proposal includes original request, supporting documentation, public 
comment, and owning department’s evaluation and recommendation. 

4.4 Park sites are City owned parks, open space and trail areas. Park sites include developed and 
undeveloped park areas and designated open space areas. 

 

5. RESPONSIBILITIES  

5.1 The requesting entity will submit in writing to the Mayor’s Office the request with supporting 
information necessary to demonstrate that criteria outlined below have been met. 

5.2 Those submitting a naming request should show how the proposed name is consistent with the 
criteria stated in this policy.  
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5.3 When naming after a person or persons, the naming request will describe the contributions to 
the City.  

 

5.4 The owning department will gather appropriate documentation and evaluate the request against 
the applicable criteria.  

 

5.4.1 City staff will review the proposal for adherence to the stated criteria and authentication 
of statements relative to contributions and/or service.  

5.4.2 If the request is incomplete, staff will contact the applicant, in writing, and provide them 
with the opportunity to resubmit a revised request. 

5.4.3 The owning department will offer the opportunity for public input on the proposed naming 
through public notice of at least 30 days and will notify the recognized Neighborhood 
Association of the proposal when complete request is received. 

5.4.4 Comments will be compiled by the owning department and included in the final request 
package to City Council. 

5.5 The Mayor will review each naming request proposal, determine which, if any, Council 
Committee should review the proposal and make recommendations to full City Council. 

5.6 The City Council is responsible for the final approval of the proposed name. 

 

6. POLICY  

6.1 Requests will not be considered when submitted by an individual or a group for self-
nomination.  The only exception to this policy is when a significant financial contribution is 
made and the naming is a condition of the gift. 

6.2 The following criteria shall be used in determining the appropriateness of the naming 
designation: 

6.2.1 Geographic location (neighborhood, significant areas, etc.) 

6.2.2 Natural features 

6.2.3 A person (non-living) or place of historical or cultural significance 

6.2.4 A person (non-living), group, or feature particularly identified with the land or facility 

6.3 Additionally, naming of City facilities may be considered if the individual, their family or a 
community organization has made exceptional contributions to the City, including one or more 
of the following: under the following conditions: 

6.3.1 Demonstrated excellence, courage or exceptional service to the citizens of the city of 
Houston (sustained, continuous public services over a period of 25 years or two-thirds 
of the person’s life span); 

6.3.2 Worked to foster equality and reduce discrimination;  

6.3.3 Made an outstanding contribution to Houston; 

6.3.4 Made a significant financial contribution to City; 

6.3.5 Public service as an elected official;  

6.3.6 Public service as a community volunteer; and 

6.3.7 Risked or given his or her life to save others.  
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6.4 There must be a well-defined connection associated with the contributions of the individual or 
community organization and the City facility. 

6.5 The significance of the contribution from the individual/ organization needs to be evaluated in 
terms of the service impact of the City facility. Programs and projects must be described in 
specific quantifiable terms. 

6.6 Individuals and organizations that have made contributions of regional or community wide 
significance may be considered for naming of facilities that serve the region or community.  

6.7 Individuals and organizations that have made contributions of area or neighborhood wide 
significance may be considered for naming of facilities that serve areas or neighborhoods within 
the City. 

6.8 Names that are similar to existing parks, properties or facilities in the City system (or other 
systems in the region) should not be considered in order to minimize confusion. 

6.9 The City reserves the right to change the name to maintain consistency with these policies. 

6.10 When City property is named for an individual/organization, this action in no way gives the 
individual, family members or organization naming rights over other features on the property. 
Features within the facility or on the property will remain eligible for naming without the consent 
of the individual or family members for which the property is currently named.   

 

6.11 Existing Facilities 

 

6.11.1 Requests to rename existing facilities will be received by the Mayor’s Office and 
directed to the appropriate department for further investigation and evaluation against 
criteria. 

6.11.2 Once all relevant documentation is compiled, the owning department will notify the 
appropriate neighborhood association and post notice of proposed naming changes, 
allowing 30 days for public comment.  Public comment will be incorporated into the 
naming request proposal. 

6.11.3 Following the review, the appropriate Commission or Board may require a review of the 
proposed name change, if necessary.  

6.11.4 Once complete, a recommendation will be made to the full City Council. 

 

6.12 New Facilities 

6.12.1 At least 30 days prior to opening a new City facility, the owning department will propose 
a name to the Mayor for consideration.  

6.12.2 If acceptable, the appropriate agency i.e. owning department, Board, or Commission 
will conduct a public hearing regarding the proposed name and provide a 
recommendation for consideration by the City Council. 

6.12.3 The naming request proposal to include recommendations, relevant documentation and 
public comment will be summarized for consideration by the City Council. 

 

6.13 Other Considerations 

6.13.1 Costs  - Evaluate fiscal impacts to the City and affected community, and consider which 
costs the applicant should bear.  
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6.13.2 Precedent  - Determine whether an action to rename a street might establish a 
desirable or undesirable precedent. 

 

6.14 Parks facilities  

6.14.1 The Park Naming Committee of the Houston Parks and Recreation Department 
(HPARD) has the authority to review proposals from community organizations to name 
new parks, buildings and other facilities, or when appropriate, to review proposals from 
community organizations to change the names of existing parks, buildings and facilities 
within the Department’s inventory. If there is a deed restriction or the given name is of 
special historical or geographic significance, the property is not eligible for renaming. 
The Park Naming Committee will forward proposals, which meet the criteria outlined in 
Parks and Recreation Department's Policy 10.10.4 (Attachment A), to Houston City 
Council and Mayor for Approval.  See Attachment A for process required. 

 

6.15 Library Facilities 

6.15.1 The Houston Public Library Board has the authority to review proposals from the 
community to name new, relocated or significantly remodeled library buildings, or when 
appropriate, to review proposals for the renaming of existing facilities.  In all cases, 
neighborhood designation is given priority.  Libraries that are named or renamed to 
recognize a donor or to honor or memorialize an individual will continue to carry the 
neighborhood name along with the name of the party being recognized.  On all signage 
and documentation, the neighborhood name will be listed first, followed by the 
honoree’s name.  The Houston Public Library Board will review proposals, which meet 
the criteria, consult with the district Council Member, and forward proposals to Houston 
City Council and Mayor for approval.  See Attachment B for process required. 

 

6.16 Street renaming – Per Chapter 41 and 42 of the Code of Ordinances – see Attachment C for 
process required. 



ATTACHMENT(S)


















































