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T o  r e g i s t e r  f o r  S y m p o s i u m  w o r k s h o p s ,  c l i c k  t h e  o f f e r i n g  n u m b e r  l o c a t e d  i n  t h e  l a s t  c o l u m n .  P a r t i c i p a n t s  m u s t  
e n r o l l  i n  e a c h  w o r k s h o p  i n d i v i d u a l l y  t o  c o m p l e t e  r e g i s t r a t i o n  f o r  t h e  e v e n t . 

TIME TITLE LOCATION  WORKSHOP SYNOPSIS 
REGISTRATION 

LINK 

8:30 a.m. – 9:45 a.m. Finding Your Sweet Spot Room 111 
The purpose of this workshop is to help you understand and identify the keys to a 

successful career search. #41353 

8:30 a.m. – 9:45 a.m. Networking for Success Room 120 

Effective networking is an act that anyone can master provided its key components and 

strategies are well understood. This workshop will provide participants with effective 

business networking strategies to make connections and form relationships in familiar and 

unfamiliar environments. Also, it delves into the do’s and don’ts of successful networking 

and the game plan to take advantage of golden opportunities that can make you rub 

shoulders with the movers and shakers of the business community, seal the deal, access 

hard-to-get business leads, or land the dream job. 

#41423 

8:30 a.m. – 9:45 a.m. Powerful Interviewing Room 131 

This activity-filled workshop helps participants to successfully master the tough-to-answer 

questions asked during a job interview. Participants will also partake in a mock interview 

and receive professional feedback on their performance. Emphasis is placed on pre-

interview preparation, anticipating and interpreting behavioral-based questions, describing 

appropriate conduct and dress code, and performing necessary interview follow-up 

activities. 

#41424 

10:00 a.m. – 10:30 a.m. Keynote Speaker Auditorium 

The keynote speaker will deliver a 30-minute presentation on the topic “Take Control,” 

which will encourage individuals to take personal responsibility for their career growth. 

Many find their career paths stalled by family, work and other personal factors in the job 

market. The idea for the event theme will boost employees to take control and race after 

the career they want on the journey to success. The event theme will give city employees 

the keys to take control and drive their careers forward. It will remind employees to 

demonstrate a commitment to their own careers and do what it takes to achieve their goals. 

#41425 
 

10:45 a.m. – 12:00 p.m. Leadership 101 Room 111 

Leadership isn’t a job title, it is an action. It is developing the perspective, skills and personal 

style to get results that matter. Individuals, whether seasoned or just growing into their role, 

often lead project teams. Do you want to be a leader who can influence team members and 

be part of the future pipeline? Then this class is for you. 

#41426 

http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034840&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034911&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034912&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034913&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034914&isFromDeeplink=true
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 TIME TITLE LOCATION WORKSHOP SYNOPSIS 
REGISTRATION 

LINK 

10:45 a.m. – 12:00 p.m. 
Career Assessment and 
Readiness Exploration 

Room 120 

This workshop provides participants with a brief, but relevant experience that will allow 

them to explore and assess their strengths, interests, and affinities as they relate to 

deciding upon a career choice. Participants will have an opportunity to take the Holland 

Code Assessment, which is intended to guide them towards a career where they will find 

satisfaction and happiness, based on their personality type. The Holland Codes or the 

Holland Occupational Themes (RIASEC) identify personal strengths, interests, and 

affinities relevant to work. The assessment identifies six personality types and work 

environments, and purports that the closer the match of personality to a job, the greater the 

job satisfaction. 

#41427 

10:45 a.m. – 12:00 p.m. 
High-Impact Resumes and 

Cover Letters 
Room 131 

This interactive workshop covers creating effective resumes. Participants will receive tips 

on resume development and learn how to present personal qualifications, such as 

educational background, work experience, skills and strengths, in a well-organized format. 

This workshop will also provide tips on preparing an effective cover letter that demonstrates 

your personality, characteristics, and strengths. 

#41428 

1:30 p.m. – 2:45 p.m. Professionalism Room 111 

This workshop provides the participant with a "whole-person" concept to reinforce the 

principles of professional conduct, behavior, image and appearance. Special emphasis is 

given to illustrate the role that attitude, and appearance play in the daily operations of 

administrative support professional. 

#41431 

1:30 p.m. – 2:45 p.m. I’m Stuck, and I Can’t Move Up Room 120 

Do you feel stuck? You’re not going anywhere? You work hard, never missing a day and 

still nothing happening for you? Well, you’re not alone. Many people in today’s workforce 

are the hardiest and most efficient workers in the company but sadly to say working hard 

alone is not going to get you promoted. Register in this training module and uncover the 

reason you may be overlooked for promotions and recognition. 

#41432 

http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034915&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034916&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034919&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034920&isFromDeeplink=true
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 TIME TITLE LOCATION WORKSHOP SYNOPSIS 
REGISTRATION 

LINK 

1:30 p.m. – 2:45 p.m. Job Search Strategies Room 131 

This informational workshop will help employees learn the most effective techniques and 

best practices in applying for positions within the City, completing the employment 

application and answering supplemental questions. Participants will also receive a preview 

of current job opportunities within the City. 

#41434 

3:00 p.m. – 4:15 p.m.  Who’s Leading Who? Room 111 
The purpose of this session is to provide employers with tools and techniques to enhance 

their personal performance and become great leaders. #41435 

3:00 p.m. – 4:15 p.m. You're in Charge, Now What? Room 120 
This workshop examines and discusses an eight-step plan for newly promoted supervisors 

to use in order to become successful and effective leaders. #41437 

3:00 p.m. – 4:15 p.m. 
Career Enrichment: Fine Tune 

Your Career Profile 
Room 131 

Many employees face a multitude of challenges in the fast-moving, unforgiving 

occupational climate that do not reward stagnation. To move ahead, employees need to 

assess their current career status and determine the steps to take in their quest for a 

smooth-sailing career journey. Also, they need to identify learning opportunities that will 

further advance their career goals on an on-going basis. 

#41440 

http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034922&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034923&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034924&isFromDeeplink=true
http://talent.houstontx.gov/Saba/Web/COH/goto/GuestOfferingDetails?offeringId=class000000000034928&isFromDeeplink=true

