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Community Housing Development Organization (CHDO)

Certification or Recertification Application

HOME Investment Partnerships Program
	APPLICANT INFORMATION

	Provide the contact data for the Applicant’s Staff person who is responsible for the Application and contract administration.


	Organization Name
	     
	Phone:
	     

	Contact Person
	     
	Fax:
	     

	Mailing Address
	     

	City, State, ZIP
	     
	Email:
	     

	If Applicant’s “Physical Address” is different from the “Mailing Address”, provide the physical address below:

	Physical Address:
	     
	Phone:
	     

	City, State, ZIP
	     
	Fax:
	     

	2nd Contact Name (required)
	     
	Email:
	     

	Date of Incorporation:
	     
	Tax ID Number:
	     

	IRS Tax Status:  
	 ☐       501 (c)(3) Received Date:       
	    ☐      501 (c) 4)  Received Date:      


The undersigned hereby submits an application to HCDD for certification as a CHDO and for financial assistance under the HOME Program has read and understands the CHDO program rules at 24 CFR Part 92 and the CPD Notice 97-11 Guidance on Community Housing Development Organizations (CHDOs) under the HOME Program and certifies that all information herein is true and correct to the best of their knowledge and belief. Submitted Application must have the signature from the representative or person with authority to execute documents on the Applicant’s behalf.

	Applicant’s Authorized Representative Signature

	Representative’s Printed Name                                                                              Title                                                        Date  


	FUNDING REQUEST

	Provide the following information about the project that the organization is applying for HOME CHDO set-aside funds for:

	Project Name:
	     

	Amount:
	     

	Location of Development
	     


NOTE:  All supporting organizational documents are to be submitted along with this application.  If all requirements are met, the Department will certify the Applicant as a City of Houston CHDO upon the award of HOME funds. A new application for CHDO certification is required by the Department with each application for HOME CHDO set-aside or operating funds.

Legal Status 

To be eligible for certification as a CHDO, the organization must be organized and structured according to the definition of a CHDO as listed in 24 CFR Part 92.  The organization’s documents (Charter, Bylaws, Articles of Incorporation, IRS Exemption Letter,) must support the requirements mentioned below.  Submit the organizational documents along with this application (identify the page number that supports each statement). 

The CHDO affirms that:
	A.  The nonprofit organization is organized under the Texas Nonprofit Corporation Act, as evidenced by:

	  Charter, Or

  Articles of Incorporation
	Page Number       
Page Number       

	B.  No part of its net earnings inure to the benefit of any member, founder, contributor, or individual, as evidenced by:

	  Charter, Or

  Articles of Incorporation
	Page Number       
Page Number       

	C.  It has a tax exemption ruling from the Internal Revenue Service [IRS] under Section 501(c)(3) or (4) of the Internal Revenue Code of 1986, as evidenced by:

	  A 501(c)(3) or 501(c)(4) Certificate from the IRS dated 1986 or later.


OR

  It is classified as a subordinate of a central nonprofit organization under the Internal Revenue Code, as evidenced by a group exemption letter from the IRS, which is dated 1986 or later, which specifically lists the CHDO as a part of the group exemption.

NOTE: The exemption ruling from the IRS must be effective on the date of application and must continue to be effective while the organization is certified as a CHDO.  Pending applications with the IRS for either 501(c)(3) or 501(c)(4) status cannot be used to comply with this tax 
status requirement.

	D.  It has among its primary purpose the provision of decent housing that is affordable to low and-moderate income people, as evidenced by a statement in the organization’s:

	  Articles of Incorporation, OR

  By-laws, OR
  Charter, OR

  Resolutions
	Page Number       
Page Number       
Page Number       
Page Number       

	E.  It has a clearly defined and delineated service area, as evidenced by

	  Charter, Or

  Articles of Incorporation
	Page Number       
Page Number       

	In the space below identify the city and county of the proposed property where HOME funds are to be used.  State the boundaries of the service area or “community” that the organization serves. 

        


Financial Management, Capacity and Community Service
The CHDO organization must conform to the financial accountability standards of 24 CFR 84.21, Standards of Financial Management Systems; have effective internal controls; have a demonstrated capacity for carrying out the HOME assisted activities that the application is proposing, and has a history of serving the community in which housing to be assisted with HOME funds is to be located.  Submit any of the documents referenced below along with this application (identify the page number that supports the statements). 
This CHDO:
	A.  Conforms to the financial accountability standards of 24 CFR 84.21, “Standards of Financial Management systems,” as evidenced by:

	  A notarized Affidavit in a form prescribed by HCDD [see attached page 10] signed by the President, Chairman, or Chief Financial Officer of the organization, OR

  A certification from a Certified Public Accountant, OR

  A HUD approved audit summary

	B.  Shows evidence of financial reporting ability, as evidenced by:

	   Copies of the most recent financial statements of the organization [audited if possible]; and 

   Copy of the current year’s operating budget as approved by the Board of Directors.

	C.  Shows evidence of internal controls, as evidenced by:

	  Written narrative describing the internal controls used to ensure separation of financial duties and safeguarding corporate assets, AND
  The attached Conflict of Interest Policy [see page 15] governing employees and departmental activities.

	D.  Has a demonstrated capacity for carrying out activities assisted with HOME funds, as evidenced by:

	  Resumes and / or statements that describe area of expertise and/or the demonstrated development experience of key staff members who have successfully completed projects similar in size, scope and level of complexity to  those to be assisted with HOME funds; 
  [Applicable to New CHDO’s Only, in First Year] A contract with a consultant who has demonstrated housing development experience, in completing projects that are similar to the project to be assisted with HOME, to train appropriate key staff 
  Organizational chart listing current personnel and a brief description of each individual’s position description, primary responsibilities,  authority in the organization, unique skills and experiences that add to the capacity and experience of the organization. 

	E.  Has a history of serving the community within which housing to be assisted with HOME funds is to be located, as evidenced by:

	  A statement, signed by the president or other official of the organization, that documents at least one year of experience in serving the community where HOME funds will be used; AND

  Board minutes from a board meeting in each quarter of the previous year; AND

  A list of the eligible activities that the CHDO has undertaken in the service area. 

NOTE: The statement referenced in E. above must document and describe the organization’s history (or its parent organization’s history) of serving the area in which housing established with HOME funds is to be located by describing CHDO eligible activities which it provided such as, developing new housing, rehabilitating existing stock and managing housing stock, or delivering non-housing related services that have had lasting benefits for the community, such as counseling; food relief, or child care facilities. 

For newly created organizations formed by local churches, service or community organizations, submit documentation that evidences that its parent organization has at least one year of experience in serving the area where HOME funds are to be used.   



Organizational Structure

The CHDO must ensure representation of the low income community served by the CHDO and provide a process for low income individuals to advise the organization in all decisions of the development and management of affordable housing project.  The organizations documents (Charter, Bylaws, Articles of Incorporation, Resolutions and Statements) must support the statements made below.  Submit the referenced documents along with this application (identify the page number that support’s the statements). 
The CHDO affirms that:
	A.  It ensures representation of the low income community by maintaining least one-third of its governing board’s membership for (a) residents of low-income neighborhoods, (b) low-income residents of the community, or (c) elected representatives of low-income neighborhood organizations as evidenced by the organization’s:

	  Articles of Incorporation, OR

  By-laws, OR

  Charter
	Page Number       
Page Number       
Page Number       

	AND

	  Notarized Affidavit of “Low Income Representation” Board Members [see attached page 11] signed by the Board of Director’s Chairperson.

	AND

	  Current roster of all Board Members, including names, titles, physical home addresses and professional affiliations, if any.  The required 1/3 low income residents(s), or residents of the low income areas, or elected representatives(s) must be annotated on the list.

	AND

	  Board Member Certification Form [see attached page 12] completed and signed by each member.








	B.  It provides a formal written process for low-income, program beneficiaries to advise the organization in all of its decisions regarding the design, siting, development, and management of affordable housing projects, as well as written procedures as to how the formal process will be implemented [public hearings, flyers, media, etc.] as evidenced by:

	  By-laws, OR

  Resolutions, OR
	Page Number       
Page Number       

	  A written statement [see attached page 13], regarding the formal written process for input by program beneficiaries. Statement must be on original letterhead, signed by the Executive Director and show the date of Board approval.

  The most recent meeting between low-income beneficiaries and the Board for purposes of this Advisement Process was held on      (date).

	C.  No more than one-third of the governing board members are public officials [including employees of the Participating Jurisdiction ], as evidenced by the CHDO’s:

	  Articles of Incorporation, OR

  By-laws, OR

  Charter
  The organization is not chartered by a State or local government.
	Page Number       
Page Number       
Page Number       


	D.  If the CHDO is sponsored or created by a for-profit entity, the for-profit entity may not appoint more than one-third of the membership of the CHDO’s governing body, and the board members appointed by the for-profit entity may not appoint the remaining two-thirds of the board members, as evidenced by the CHDO’s:

	  Articles of Incorporation, OR

  By-laws, OR

  Charter
  The organization is not sponsored or created by a for-profit entity.
	Page Number       
Page Number       
Page Number       

	E.  If the organization is sponsored or created by a for-profit entity, the CHDO must be free to contract for  goods and services from vendors of its own choosing, as evidenced by:

	  Articles of Incorporation, OR

  By-laws, OR

  Charter
  The organization is not sponsored or created by a for-profit entity.


	Page Number       
Page Number       
Page Number       


Relationship with For-Profit Entities and Partnerships
CHDOs must maintain effective control and decision-making over the Development.
The CHDO affirms that it:
	A. Is sponsored or created by a for-profit entity but is not controlled by, nor receives directions from individuals or entities seeking profit from the organization, as evidenced by:

	  A Memorandum of Understanding [MOU], OR

  By-laws
	MOU Attached      
Page Number       


	B.  Is sponsored or created by a for-profit entity but the for-profit entity’s primary purpose does not include the development nor management of housing, as evidenced by:

	  By-laws
	Page Number       


	C.    The organization is not sponsored or created by a for-profit entity.



	D.  That it is in a partnership agreement associated with the development but maintains control over the development, as evidenced by:

	  An affidavit [see page 14] signed by both the CHDO and the authorized representative of any other developer, limited partnership or special limited partners (except for entities related to a tax credit investor limited partner)


	E.  That it is not in a partnership agreement associated with the development.


CHDO CERTIFICATION

This form must be signed by the representative or person with authority to execute this document.

On behalf of the CHDO Applicant and all affiliates of the Applicant (hereinafter referred to as “Applicant”), I(We) hereby certify that the Applicant is familiar with the provisions of the federal HOME Final Rule, as published in 24 CFR §92.300 and other related administrative guidance and regulations issued by the Federal government with respect to Community Housing Development Organizations (CHDOs) and the HOME Investment Partnerships Program and will comply with such rules during the application process and, in the event of award, for the duration of the proposed development. 


I/(We) hereby certify that the Applicant will comply with the requirements of the Conflict of Interest provisions stated in 24 CFR §§92.356, 85.36 and 84.42. 


I/(We) hereby certify that the Applicant will establish and follow a procurement procedure that ensures that materials and services are obtained in a cost-effective manner. When procuring for services to be provided under the contract/commitment of an award of HOME Investment Partnerships funds I/(We) shall comply at a minimum with the nonprofit procurement standards stated in 24 CFR 84.40-.48.


I/(We) hereby certify that no person or entity that would benefit from the award of HOME funds has provided a source of match funds or has satisfied the Applicant’s cash reserve obligation or made promises in connection therewith.


I/(We) hereby certify that any funds granted to the CHDO as CHDO Operating Expenses will be expended in compliance with 24 CFR §92.208.


I/(We) hereby certify the CHDO will create and follow a tenant participation plan as required in 24 CFR 92.303.


I/(We) hereby certify that all statements I have provided in this application and in the Sections herein are true; that I am authorized to sign this application, and to make these statements, on behalf of the applicant organization; and that the organization understands that misrepresentation of any facts which lead to the improper allocation and expenditure of public funds may result in legal action against the organization for retrieval of any such funds and appropriate penalties.

I/(We) agree the Department may, at its discretion, request additional information and/or documentation in its evaluation of this Application. 
______________________________________________
___________________________________________
Printed Name





Title

______________________________________________
___________________________________________
Signature





Date
                           

_____________________________________________
___________________________________________

Printed Name





Title

______________________________________________
___________________________________________
Signature





Date
RELIGIOUS OR FAITH BASED ORGANIZATION CERTIFICATION
This form must be signed by the representative or person with authority to execute this document.

On behalf of the Religious and/or Faith Based organization and all affiliates of the Applicant (hereinafter “Applicant”), I/(We) hereby certify that the Applicant is familiar with the provisions of 24 CFR §92.257, with respect to Religious and/or Faith Based Organizations and the HOME Investment Partnerships Program and will comply with such rules during the application process and in the event of award, for the duration of the proposed development.

I/(We) certify that the Applicant will comply with the requirements list below:

· Housing developed will be made available for the residential use of program beneficiaries and will be made available to all persons regardless of religious affiliations or beliefs; 

· I/(We) will not use HOME funds to support any inherently religious activities: such as worship, religious instruction, or proselytizing;

· I/(We) will not use HOME funds for the acquisition, construction, or rehabilitation of structures to the extent that those structures are used for inherently religious activities. 

I/(We) hereby certify that all statements I/(We) have provided in this Certification are true; that I am authorized to sign this application, and to make these statements, on behalf of the applicant organization; and that the organization understands that misrepresentation of any facts which lead to the improper allocation and expenditure of public funds may result in legal action against the organization for retrieval of any such funds and appropriate penalties.

______________________________________________
___________________________________________

Printed Name





Title

______________________________________________
___________________________________________

Signature





Date
                           

______________________________________________
___________________________________________

Printed Name





Title

______________________________________________
___________________________________________

Signature





Date
                           

LEGAL STATUS OPINION LETTER 
An example of the legal opinion letter template is provided below. The legal opinion letter must be on the attorney’s letterhead. 

Legal Opinion Letter

[Date]

City of Houston

Housing and Community Development Department
601 Sawyer St, Suite 400

Houston, Texas 77007

Attn: CHDO Program Staff
RE: [Name of Development]
 [Address of Development]


 [Development Owner]

Ladies and Gentlemen:

[Applicant] is a Community Housing Development Organization (CHDO) within the meaning in Title 24 of the Code of Federal Regulations (CFR) Subpart A, §92.2. We understand that you require this opinion as a prerequisite to your consideration of a CHDO Certification.

In rendering our opinion, we have reviewed the Articles of Incorporation and Bylaws of [Applicant] as well as the Letter of Determination dated [Date] from the Internal Revenue Service. We have also examined the records of [Applicant] to determine whether or not there exists an identity of interests between [Applicant] and any for-profit sponsors of the above-referenced development, (the “Development”).

Based upon our review of the foregoing, it is our opinion that:

1. [Applicant] is not affiliated with, or controlled by, a for-profit organization with respect to the development. [Provide the basis for that opinion]
2. [Applicant] is an organization described in paragraph (3) or (4) of section 501(c) and is exempt from tax under section 501(a) of the Internal Revenue Code.

3. [Applicant] is an organization which specifically has the fostering of low-income housing as one of its tax exempt purposes.

4. [Applicant] or a wholly owned subsidiary will be the [owner or managing general partner of the owner and/or developer] of the Development and [Applicant’s] role will meet the requirements described in 24 CFR §92.300(a)(1) that housing assisted with HOME funds under the 15% set-aside reserved for CHDOs be developed, sponsored or owned by a community housing development organization and any subsequent guidance from the United States Department of Housing and Urban Development.

It is our intention that this opinion be relied upon by you in making your determination as to the eligibility for the CHDO Set-Aside.

Sincerely,

[Name of Attorney or Firm rendering opinion]

	BUSINESS PLAN 


Submit a comprehensive business plan for the organization. The business plan must outline a plan for CHDO eligible housing development activities and citizen participation. The plan must have enough detail to communicate the organizational concept and strategies. The business plan must describe what the CHDO organization has evolved from, its current state, and what it is anticipated to evolve into. The Business Plan must include all of the following sections and information. 

Statement of Purpose

This section must state the organization’s purpose and identify housing production objectives over a 2-year period. The plan must include how the purpose relates to the proposed development project(s) and other ongoing and/or future initiatives. Include a statement quantifiable of what the organization plans to achieve in the next three years.

Organizational Description
This section must describe the organization’s history, status, number of employees and location. The plan must answer the following questions: Why will this CHDO business plan be successful? What is the organization’s experience in the housing industry? How have you researched the feasibility of developing affordable housing in your target area? What commitment(s) has the organization obtained? What resources does the organization have to ensure success?

Market Analysis

This section must describe the organization’s knowledge of housing in the proposed community and present highlights and an analysis of the organization’s market research. Describe the organization’s target area, its characteristics and neighborhood conditions and trends. The plan must answer the following questions: Who is the target market?  What is the size of the prospective market?  Who else is serving this market? Do not attach a Market Study.

Target Development Area
This section must define the organization’s target neighborhood or development area and what needs are not currently being met in that area/neighborhood. Describe how the organization plans to meet the needs of the target and/or development area. Attach a target area map of the proposed neighborhood. 

Neighborhood Investment

This section must describe any activities the organization has undertaken which involved the local community, residents, neighborhood and/or civic organizations where the proposed development is to be located. Describe any partnerships/alliances/memorandum of understanding the organization has formed or will form with organizations in the community where the proposed development is to be located. 

Marketing and Sales Strategies

This section must describe the strategies and activities that will allow the organization to meet the organization’s housing productions goals. Describe the media (publications, radio, television, direct mail, etc.) and marketing strategies that the organization will utilize to influence the organization’s potential market area. Describe how the organization will conduct community events, meetings, home ownership and pre-leasing rental activities. Describe the frequency of the organization’s community meetings (weekly, monthly, or quarterly). Describe how the organization uses a management company that understands the target population and income requirements under the HOME Program.

Location

This section must describe what factors influenced the organization’s choice of target location(s) (i.e., proximity to sponsoring organization, number and costs of available properties, zoning, flood plain, platting, and infrastructure issues).

Housing Units

This section must reflect the CHDO’s housing production goals for the next three (3) years. Explain whether or not the CHDO plans to partner with other organizations. If so, please elaborate and describe current and future plans to involve outside partners.

Development Team

This section must identify the members of the organization’s development team (i.e. contractors, architect, engineer, management company, lenders, and attorney). Describe the organization’s experience with the management of federal funds and meeting federal requirements/obligations.

Risk Management

This section must present a plan for insuring the property, builder’s risk and general liability on the development project(s).

Organizational Management

This section must describe the management and staff structure for the organization.

AFFIDAVIT OF STANDARDS FOR FINANCIAL MANAGEMENT SYSTEMS
This form must be signed by the President or Chief Financial Officer who is authorized to execute this document.
	Date:
	     
	

	Affiant:
	     
	

	Recipient:
	     
	

	                                     [Insert exact legal name of the organization]


Affiant on oath swears that the following statements are true and are within the personal knowledge of Affiant: 
1. Affiant is the President or Chief Financial Officer of the Recipient and is authorized to make this affidavit on behalf of Recipient. 

2. Recipients' financial management systems conform to the financial accountability standards set forth in 24 CFR 84.21, by providing for and incorporating the following: 

a. Accurate, current, and complete disclosure of the financial results of each federally-sponsored project; 

b. Records which identify the source and application of funds for federally-sponsored activities. These records contain information pertaining to Federal awards, authorizations, obligations, unobligated balances, assets, outlays, income, and interest; 

c. Control over and accountability for all funds, property and other assets; adequate safeguards of all such assets shall be adopted to assure that all assets are used solely for authorized purposes; 

d. Comparison of outlays with budget amounts for each award; 

e. Written procedures to minimize the time elapsing between the receipt of funds and the issuance or redemption of checks for program purposes by the recipient; 

f. Written procedures for determining the reasonableness, allocability, and allocability of costs in accordance with the provisions of Federal cost principles [Circular A-122] and the terms and conditions of the award; 

g. Accounting records, including cost-accounting records that are supported by source documentation. 


	Affiant Signature:
	

	Title:
	     


Subscribed and sworn before me on the      ,day of      , 20     , by      
, 

	by        [name]
	      [title]


of______________________________________________, a nonprofit corporation on behalf of said corporation.

_____________________________________________     My commission expires: ________________
Notary Public, State of Texas
AFFIDAVIT OF “LOW INCOME REPRESENTATION” AMONG BOARD MEMBERS
This form below must be signed by the Board of Director’s Chairperson.
On this _     _, day of _     __, 20     , 

I [insert name], __     _____, hereby certify that each of the individuals identified in the attached exhibit are representatives of the low income community served by this CHDO.  Each member is either a 
1. Resident of a low income neighborhood served by the CHDO, or

2. a low income resident of the community serviced by the CHDO, or

3. an elected representative of the low income neighborhood organization that is located within the area served by the CHDO.

Each is an active member of ________________Board of Directors. 
“Low income” is defined as households whose annual incomes do not exceed 80% of the median income for the area, as determined by HUD with adjustments for smaller and larger families. 
As of  December 11, 2012,  80% low income limits for the Houston-Sugarland-Baytown, TX area is as follows: 

80% median income in dollars
	
	Median
	1 person
	2 person
	3 person
	4 Person
	5 Person
	6 Person
	7 Person
	8 Person

	Houston-Baytown-Sugarland
	66,200
	37,100
	42,400
	47,700
	52,950
	57,200
	61,450
	65,700
	69,900


I certify that the above statement is true and correct. I understand that any misstatement or falsification of information shall be grounds for denial or revocation of certification for CHDO status. 


	Affiant Signature: 
	
	

	Title:
	     
	


Subscribed and sworn before me on the      ,day of      , 20     , by      
, 

	by        [name]
	      [title]


of______________________________________________, a nonprofit corporation on behalf of said corporation.

_____________________________________________     My commission expires: ________________

Notary Public, State of Texas
BOARD MEMBER CERTIFICATION FORM
This form must be completed, signed, and dated by each member of the Board of Directors of your organization.
I am a board member of the following nonprofit organization seeking CHDO status:

	Name of Organization:
	     

	Board Member:
	     

	
	[Print]

	Home Address:
	     

	Phone:
	Home
	     
	Business
	     
	Cellular
	     

	Occupation and Employer:
	     

	Business Address:
	     

	     


PLEASE CHECK ANY OF THE FOLLOWING THAT APPLIES TO YOU:
  I am a resident of a low-income neighborhood served by the CHDO.  [This does not mean that you must be a low-income person only that your residence is in a low-income neighborhood.]

  I am a low-income resident of the community served by the CHDO.  [Community can mean neighborhood, the city, county, or metropolitan area.]

  I am an elected representative of a low-income neighborhood organization that is located within the area served by the CHDO. Name of  organization and your title:

     
[Examples of such organizations are block groups, town watch organizations, civic associations, neighborhood faith-based groups, etc.]
  I am a representative of the public sector.  [A public sector representative is any elected 

 public official, any appointed public official, any employee of a public agency or department, 

 or any individual who is appointed by a public official to serve on a CHDO board.]

I certify that the information above is correct as of the date indicated below.

_________________________________________
_____________________________________
Printed Name





Title

_________________________________________
_____________________________________

Signature





Date
                           

FORMAL PROCESS FOR LOW INCOME INPUT

Below is an example of a resolution.  The formal process for low income input can also be incorporated in the by-laws or a written statement.
[Applicant]

RESOLUTION NO 



The Chairman of the Board submits the following resolution for consideration by the [Applicant] Board of Directors: 

FORMAL PROCESS FOR PUBLIC INPUT
[Applicant] will provide a formal process for low-income beneficiaries to advise the organization. The process will include beneficiary input in the design, siting, development, and management of the affordable housing the organization participates in developing or owning.

[Applicant] at a minimum will implement the formal process for public input by holding neighborhood advisory meetings at least bi-annually. Also, the organization will make the community aware of any housing developments it undertakes through broadcast media, flyers, contacts with a broad array of social service agencies, and newspaper articles. It will also accept public comment at all times via telephone, mail, e-mail, and other forms of communication. Comment may be directed to the organization’s Executive Director, [Name], via regular mail at [Complete address], or by telephone at [telephone number] or by e-mail at [e-mail address].

Signed:

(Name)

(Title)

Approved by ____________________________ (Applicant’s) Board meeting on 

, 200_____, as witnessed by: 




 (Name)




 (Board Secretary).

AFFIDAVIT OF PARTICIPATION IN DEVELOPMENT CERTIFICATION 
Below is an example of the affidavit of participation. The Affidavit of Participation must be completed by both the CHDO and the authorized representatives (if any) of any other developers, limited partners, and special limited partners (except for entities related to a tax credit investor limited partner).

Affidavit of CHDO Control

On this ______ day of 

, 20
, I,



, an authorized representative of ________________________, hereby certify that 



 (“CHDO”), a non-profit corporation, will maintain effective control over the development known as ____________________________________, and that at least 50% of the developer fee and/or 50% of residual cash flow from the above referenced development will accrue to ________________CHDO.

I certify that the above statement is true and correct. I understand that any misstatement or falsification of information shall be grounds for denial or revocation of certification for CHDO status.

	Affiant Signature: 
	
	

	Title:
	     
	NOTARY SEAL


Subscribed and sworn before me on the      ,day of      , 20     , by      
, 

	by        [name]
	      [title]


of______________________________________________, a nonprofit corporation on behalf of said corporation.

_____________________________________________     My commission expires: ________________

Notary Public, State of Texas
CHDO CONFLICT OF INTEREST POLICY
Below is an example of a Conflict of Interest Policy.

No employee, member of the governing body, agent, consultant, elected official, or appointed official of  ______________________________ (the “CHDO”) may obtain a financial benefit from a HOME-assisted activity, either for themselves or those with whom they have family or business ties, during their tenure or for one year thereafter.  This prohibition includes the following:

· Any interest in any contract, subcontract or agreement with respect to a HOME-assisted project or program administered by the CHDO, or the proceeds there under; or

· Any unit benefits or financial assistance associated with HOME projects or programs administered by the CHDO, including:

· Occupancy of a rental housing unit in a HOME-assisted rental project;

· Receipt of HOME tenant-based rental assistance;

· Purchase or occupancy of a homebuyer unit in a HOME-assisted project; or
· Receipt of HOME homebuyer acquisition assistance.
This prohibition does not apply to an employee or agent of the CHDO who occupies a HOME-assisted unit as the on-site project manager or maintenance worker.

In addition, no member of Congress of the United States, official or employee of HUD, or official or employee of the City of Houston-Housing and Community Development Department (HCDD) shall be permitted to receive or share any financial or unit benefits arising from the HOME-assisted project or program.

Prior to the implementation of the HOME-assisted activity, exceptions to these provisions may be requested by the CHDO in writing to HCDD.  The CHDO must demonstrate and certify that the policies and procedures adopted for the activity will ensure fair treatment of all parties, and that covered persons referenced in this policy will have no inside information or undue influence regarding the award of contracts or benefits of the HOME assistance.  HCDD may grant exceptions or forward the request to HUD as permitted by 24 CFR 92:356, 85:36 and 84:42, as they apply.






NOTARY SEAL











NOTARY SEAL








City of Houston-Housing and Community Development

Community Housing Development Organization (CHDO) Certification or Recertification Application
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