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Document 00910 
 

ADDENDUM NO. 1 
 

Date of Addendum: ___________________ 
 
PROJECT NAME:  Sylvan Rodriguez Community Center 
 
PROJECT NO:  F-000704-0004-3 
 
PROPOSAL DATE: August 22, 2024 (There is no change in the Submittal Date) 
 
FROM: City of Houston, General Services Department 

900 Bagby, 2nd Floor, City Hall Annex 
Houston, Texas 77002 
Attn: Paris Woods, Project Manager 

 
 
TO: Prospective Respondents 
 
This Addendum forms a part of the Submittal Documents and will be incorporated into the 
Contract, as applicable.  Insofar as the original RFQ are inconsistent, this Addendum 
governs.   

RFQ Revisions 
 

Replace RFQ in its entirety with attached RFQ – Addendum 1. 
 

CLARIFICATIONS 
 
Q: We’re wondering if you could share with us the program/SD document and site 

size for the nature center.  
 
A: No programming or schematic design has been developed for the Sylvan 

Rodriguez Community Center. 
 
Q: Per the pre-sub presentation it is understood that consultants that participated in 

preliminary design are not permitted to propose on this RFQ. Can you provide a list 
of consultants that participated in preliminary design so we can be sure not to 
include them on our team?  

 
A: No programming or schematic design has been developed for the Sylvan 

Rodriguez Community Center. 
 
Q: Throughout the RFQ the project is shown as “Sylvan Rodriquez Park Community 

Center with a “Q”. Can you confirm if it should be Rodriguez with a “G”?  
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A: Sylvan Rodriguez Park is with a “g”. All changes were made in the new  
revision of the RFQ. 

 
Q: The RFQ specifically asks for qualifications from MEP, Structural and Civil 

consultants.  Do you want us to include any additional consultants on Item 4.10 
Proposed Design Team Consultants such as Landscape Design, etc.?  

 
A: Yes, you may add extra team consultants in addition to MEP, Structural,  

and Civil. 
 
Q: Can you please confirm if the Prime firm counts towards the MWBE compliance 

goal?  
 
A: Yes, Prime does count towards the MWBE compliance goal. 
 
Q: What is the landscape scope of this project?  
 
A: Landscaping scope is any landscaping required by code and landscaping 

associated with the building. 
 
Q:  We are trying to verify if the landscape scope should be for the entire park site or 

just the portion of the site immediately adjacent to the new building.  
 
A: Landscaping scope is any landscaping required by code and landscaping 

associated with the building. 
 
Q: Are MEP, Structure, and Civil consultants the only consultants that need to be 

listed and will be evaluated with our SOQ, as noted in sections 4.10-4.13 of the 
RFQ?  

 
A: You may add extra team consultants in addition to MEP, Structural, and 

Civil. 
 
Q: Regarding section 4.4 Proposed Key Personnel, can we include additional team 

members beyond the Project Architect, Project Manager, Project Designer, and 
Construction Administrator? ~ PGAL 

 
A: No, this section is only for Key Personnel which is the Project Architect, 

Project Manager, Project Designer, and the Construction Administrator. 
 
Q: Can we add photos to the Resumes section?  
 
A: Yes, you may add photos 
 
Q:  Please confirm respondents to the first RFQ may submit again for this second   

RFQ.  
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A: Yes, respondents to the first RFQ may submit again for this second RFQ. 
 
Q: If an addenda was issued, will a signature page be required and attached to our 

SOQ? Unlike the POP1 and form 00455, we did not see a place indicated to 
separately upload this document in the first RFQ. We want to make sure we are 
putting this signature page in the right place.  

 
A:    On the CivCast platform, all addenda must be downloaded and 

acknowledged, or you will not be able to upload your documents. No 
additional signature page is required for addenda. 

 
 
 
 
 

END OF ADDENDUM NO.1  
 
 
 
(LJ)________________________ DATED: ____________ 
Richard Vella 
Assistant Director 
Real Estate, Design & Construction Division 
General Services Department 
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REQUEST FOR QUALIFICATIONS 

FOR  
PROFESSIONAL ARCHITECTURAL SERVICES 

 
Sylvan Rodriguez Park Community Center 

WBS No. WBS No. F–000704-0004-3 

 
Qualifications Submittal Date 

Thursday, August 22, 2024 at 10:30am 

 
City of Houston 

General Services Department 
Real Estate, Design & Construction Division 

 
MWBE Participation Goal:  23% 
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TABLE OF CONTENTS 
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1 RFQ Process 
2 Scope of Services 
3 Evaluation Process and Criteria 
4 Statement of Qualifications) 
5 Terms and Conditions 
6 Contract Form Template 
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1 – RFQ PROCESS 

 
1.1 PURPOSE 

The City of Houston (City), General Services Department (GSD), on behalf of the Houston Parks 
and Recreation Department (HPARD), is requesting Statement of Qualifications (SOQ) for the 
selection of a Professional Architectural Services firm for this project. 

 
The City anticipates retaining professional architectural services to provide the Scope of 
Services outlined in Document 2 of this Request For Qualifications (RFQ).  Architectural firms 
and team members with significant experience in planning, designing, and construction 
administration of projects with similar characteristics will be given prime consideration for this 
project.   

 
Those firms or joint ventures that participate in this RFQ process will be referred to as 
“Respondents”.  “Respondent” and its sub consultants shall be referred to collectively as the 
“Design Team”.  The successful firm or joint venture will be referred to, in the RFQ, as the 
“architect”. 

 
1.2 SUBMITTAL INSTRUCTIONS 

The City will utilize online bidding services via CivCast at https://www.civcastusa.com/bids.  
Electronic SOQ Submittals are due at 10:30 a.m., local time on Submittal Date.  Follow 
submittal instructions on https://www.civcastusa.com/. 

Hard Copies will not be accepted for this Submission.  The names of the Respondents will be 
read aloud via Microsoft Teams dial up access on the Submittal Date at 11:00 am only.  
Microsoft Teams Number 1-936-755-1521 ID: 598 888 117#. All interested parties are invited 
to attend.  Place and date may be changed in accordance with Sections 15-45(c) City of 
Houston Code of Ordinances (City Code).  All Respondents shall comply with Article II, 
Chapter 15, City of Houston Code of Ordinances. 

 
RFQ and addenda may only be obtained electronically on CivCast. For more information, go to 
the City’s website: 
https://www.publicworks.houstontx.gov/contracting-services 

The submittal is due at the date and time set out below. Late submittals will not be accepted. 

Date:  Thursday, 8/22/2024 
Time:  Accepted until 10:30 a.m. 

 
1.3 PRE-SUBMITTAL MEETING 

A pre-submittal meeting will be held at the date, time, and location set out below.  Attendance 
at the meeting is recommended, but not mandatory.  

 
Date:  Tuesday, 8/6/2024 
Time:  10:00 am 
Location: Teams Meeting ID: 212 829 496 164 Passcode: HFzuwi 
  Dial-in by Phone: +1 936-755-1521 Conference ID: 726 092 78 # 
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1.4 QUESTIONS 
Please email questions concerning this RFQ to: 

 
Richard A. Vella 
Assistant Director of Real Estate, Design & Construction 
General Services Department 
Email: Richard.Vella@houstontx.gov 

 
c/o  
Paris Woods 
Project Manager 
General Services Department 
Email: paris.woods@houstontx.gov 

 
All questions must be submitted no later than 12:00 p.m. on Friday, 8/9/2024. 

 
1.5 ADDENDA 

All modifications or clarifications of this RFQ will be issued in writing as an Addendum.  
Addenda will be posted on https://www.civcastusa.com/  

Respondents may only rely on information set out in this RFQ, as modified by Addenda. By 
submitting an SOQ, Respondents will be deemed to have received all Addenda. 

No Addendum will be issued later than Monday, 8/12/2024, except Addenda with minor 
clarifications, withdrawing the RFQ, or postponing the Submittal Date. 

1.6 ESTIMATED RFQ TIMELINE 
Pre-Submittal Meeting: 10:00 a.m., Tuesday, 8/6/2024 
 
Questions Deadline:  12:00 p.m., Friday, 8/9/2024 
 
Addenda Deadline:  Monday, 8/12/2024 
 
Submittal Date:  10:30 a.m., Thursday, 8/22/2024 
 
Short List Notification Date: October 2024 
 
Interviews:   October 2024 
 
Anticipated Selection Date: November 2024 
 
Council Date:    January 2025 
 
Contract Notice to Proceed:  February 2025 
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2 – SCOPE OF SERVICES 

 
2.1 PROJECT DESCRIPTION 

 
Project Name: Sylvan Rodriguez Park Community Center  
Location: 1201 Clear Lake City Blvd, Houston, TX 77062 
Estimated Construction Budget: $6,750,000.00 

 
The project scope is for a new Nature/Community Center to be located at 1201 Clear Lake     
City Blvd.   The center size will be approximately 12,000 square feet and include meeting 
space and exhibit space, warming kitchen, staff offices, restrooms, storage, and necessary 
support spaces.  Associated sitework, parking lot expansions, sidewalks, landscaping, and 
irrigation associated with the building, site detention, furniture, fixtures, exhibits, equipment, IT 
and security, and civic art coordination will also be part of the project. 

2.2 PROPOSED PROJECT SCHEDULE 
For planning purposes, the anticipated timeline for the Project is:  

 
Design Services Procurement 07/2024 - 02/2025 
Pre-Construction Services  03/2025 - 10/2025 
Permitting    11/2025 - 01/2026 
Construction Phase   02/2026 - 02/2027 
Warranty Phase   03/2027 - 03/2028 

 
2.3 CONSTRUCTION DELIVERY METHOD 

The project will utilize the Construction Manager at Risk (CMAR) delivery method. 

 
2.4 LEED CERTIFICATION  

The project will seek Leadership in Energy & Environmental Design (LEED) Certification. 

 
2.5 DESIGN SERVICES 

The architect will provide all professional design services necessary and as further described in 
2.6 below.  Generally, services will include arranging, conducting, and recording of all Design 
Phase meetings, including Client requested and special meetings with the community. The 
architect will record, catalog, and disseminate meeting notes to all parties.  Also, throughout the 
design process, the architect shall cooperate and coordinate in developing estimates and 
constructability reviews for each phase.  The architect may also be required to coordinate with 
the Civic Art program.  All work to be generated on approved CAD system software. 
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2.6 DESIGN PHASES 

 
Pre-Design Phase 

The architect will gather any existing records available.  These documents will need to 
be verified by on-site inspection. The extent of this effort shall be as in-depth and as 
extensive as is required and necessary to support the design effort for applicable type 
facilities.  Research of innovative design concepts and systems for the specified facility 
type shall be introduced for Client consideration.  This phase shall include but not be 
limited to: 

• Survey and document the existing facility to aid in the baseline program and design 
criteria controls. 

• Program development to consider all required user space areas, support and core 
areas, and other amenities for the facility.  This shall also include 3D massing 
studies, interior conceptual images and floor plans. 

• Provide at least three different locations/layouts for the new facility’s development. 

• Evaluate existing topographic and site conditions; identify critical and/or essential 
control components. This project is within the 500-year flood plain. 

• Review and verify City of Houston design standard requirements and/or Client 
Department standards.   
 

During this phase, the architect shall consider contractor recommendations for budget 
control. 

 
Phase I Services 

Schematic Design 
In the Schematic Design phase, the architect will take the information gathered 
from the Pre-Design phase and facility surveys to create two to three design 
options for consideration.  These options will be generally presented to visualize 
the different paths the project may pursue. 

During this phase, the architect shall develop a probable cost estimate for each 
option to aid in selecting a design that meets both the functional and aesthetic 
preferences and budget requirements. The architect shall coordinate with the 
contractor on modeling concepts for budget control.  Modifications may occur to 
the preferred design prior to approval.  This will include outlining specifications 
that encompass ALL proposed assemblies; if more than one assembly is 
considered, both are provided.  The selected option will be refined during the 
Design Development phase.   

Design Development 
During the design development phase, the project design is to be further refined. 
Plan arrangements, specific space accommodations, equipment, furnishings, 
building design, materials and colors, and complete definitions of all systems 
serving the project are to be developed. All design decisions are to be completed 
and approved during this phase prior to proceeding to the construction 
documents phase.  This phase shall include but not be limited to: 

• Value engineering – constructability review – budget control estimate 
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• Further refinement of the outlined specifications with final selections 

• Fire Marshall review and preliminary approval 

• Two exterior and three interior high-quality renderings 

Phase II Services 
Construction Documents 

The construction document phase consists of preparing drawings and 
specifications establishing the requirements for the construction of the project. 
The construction documents describe the quality, configuration, size, and 
relationship of all components to be incorporated into the project. Construction 
documents must be consistent with the project program, the construction budget, 
and the project schedule.  This phase shall include but not be limited to: 

• Finalize specifications 

• Completely coordinate designed documents with ALL disciplines and 
components of the project 

• 50% and 95% and 100% project reviews with coordinated estimates with 
contractor 

• Constructability review in cooperation with the contractor 

• Provide permitting services 

• Actively assist with procurement process, including bidding activities 

 
Phase III and Phase IV Services 

Construction Administration and Post Construction 
Once the contractor has received a Notice to Proceed and construction is under 
way, the architect shall provide Construction Administration services. The 
architect will administer the construction process to assure conformance with 
design intent, visit the site during construction, and address any field conditions 
as they arise.  The architect will be on hand for all construction progress meetings 
and address any field conditions as they arise.  The architect’s services shall 
include but not be limited to: 

• Document and control RFI process            

• Minimum of bi-weekly project meetings 

• Assist in warranty reviews and meetings and project closeout activities 

  

Docusign Envelope ID: B1775950-DA42-4282-B951-F7D34630D6D2



   

 

   

Addendum No.1 

 

3 – EVALUATION PROCESS AND CRITERIA 

 
3.1 EVALUATION CRITERIA 

Respondents will be ranked by an Evaluation Committee based on the following criteria and 
points:  

1. SOQ completed in accordance with instructions. (5 Points Maximum) 
2. Respondent’s Experience (20 Points Maximum) 
3. Proposed Key Personnel’s Experience (25 Points Maximum) 
4. Proposed Design Team Consultants (25 Points Maximum) 
5. Project Approach (25 Points Maximum) 

3.2 INTERVIEWS/PRESENTATIONS 
A maximum of five Respondent’s may be short-listed to participate in an interview/presentation.  
The Respondent’s designated Key Personnel will be expected to participate in the 
interview/presentation. Respondents will be notified in writing of the date/time and location of 
their interview/presentation.  

 
Each team will have five minutes prior to the scheduled interview time to set up for the 
presentation (SmartBoard available).  Next, the team will have 45 minutes to make a 
presentation.  Following each presentation, the Evaluation Committee will conduct a 30-minute 
question and answer session. Specific questions may also be asked about the submitted 
Statement of Qualifications package. 

 
The presentation shall include the following: 

1. Introduction 
a. Highlight relevant Respondent’s Experience 
b. Highlight relevant Project Experience of Key Personnel and/or Design Team 
c. Demonstrate successful team synergy and dynamics 
d. Demonstrate team creativity 

2. Project Approach - Provide graphical demonstration of the following: 
a. Knowledge of existing site constraints and opportunities 
b. Knowledge and understanding of local context 
c. Knowledge of current industry trends 
d. Knowledge of relevant innovative concepts 
e. Highlight ideas related to this project – innovative concepts that are illustrated in 

how they may be applied to this project will be valued 
f. solutions applicable to this project are encouraged 

3. Other information as requested by the evaluation committee 
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4 – STATEMENT OF QUALIFICATIONS 

 
SOQ’s are to have clearly marked tabs that correspond to the sections of the SOQ. Total pages are limited by the SOQ form and additional pages 
set out in SOQ instructions. Other pages should not be included. The response boxes can be expanded to fit more information; however, the 
tables must remain the same size. Typically, font size shall be 8 pt. or larger. 

 
4.1 RESPONDENT’S GENERAL INFORMATION 

Is SOQ being submitted by a Joint 
Venture? 

      Yes                                  No 

Respondent’s legal name:       

Respondent’s assumed names (if 
any): 

      

Respondent’s local address:       
Respondent’s Headquarters 
Address (if different than local 
address): 

      

Contact Name for SOQ:  
Email address: 
Telephone number: 

      Federal Tax ID Number:       

 
4.2 JOINT VENTURE FIRM(S) INFORMATION.  If submitting as a joint venture, the following information is required for each additional joint 
 venture firm.  Insert additional tables, if necessary. 

Firm’s legal name:       

Firm’s assumed names (if any):       

Firm’s local address:       
Firm’s Headquarters Address (if 
different than local address): 

      

Federal Tax ID Number:         
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4.3 RESPONDENT’S EXPERIENCE.  Respondents should select three representative projects of similar size and scope.  Recent projects 
completed within ten years or less are preferable. The three projects are not limited to projects of similar occupancy type. 

Firm Name:       

I. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      
 
LEED Certification Level:        
 

 
Renovation or New:        
 

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.3 RESPONDENT’S EXPERIENCE (continued) 

Firm Name:       

II. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Costs:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.3 RESPONDENT’S EXPERIENCE (continued) 

Firm Name:       

III. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 

 
  

Docusign Envelope ID: B1775950-DA42-4282-B951-F7D34630D6D2



 

   

Addendum No.1 

4.4  PROPOSED KEY PERSONNEL.  List the Design Team personnel proposed for this project. Include the names of the Project Architect, 
Project Manager, Project Designer, and the Construction Administrator.   

SOQ Project Role Personnel Name Firm Name/Corporate Title 
Active Licenses / Registrations / 

Certifications 
Years of 

Experience 

Project Architect                         

Project Manager                         

Project Designer                         

Construction 
Administrator 
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4.5  EXPERIENCE OF PROJECT ARCHITECT.  Respondents should select three representative design projects of similar size and scope for 
the Project Architect. These projects do not have to match projects in Section 4.3- Respondent’s Experience.  Recent projects completed 
within ten years or less are preferable.   Representative projects are not limited to occupancy type. 

 

Project Architect’s Name:  

I. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points.. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.5  EXPERIENCE OF PROJECT ARCHITECT (continued) 

Project Architect’s Name:  

II. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.5  EXPERIENCE OF PROJECT ARCHITECT (continued) 

Project Architect’s Name:  

III. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.6 EXPERIENCE OF PROJECT MANAGER.  Respondents should select three representative design projects of similar size and scope for the 
Project Manager. These projects do not have to match projects in Section 4.3- Respondent’s Experience.  Recent projects completed within 
ten years or less are preferable.   Representative projects are not limited to occupancy type. 

Project Manager’s Name:  

I. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.6 EXPERIENCE OF PROJECT MANAGER (continued) 

Project Manager’s Name:  

II. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.6 EXPERIENCE OF PROJECT MANAGER (continued) 

Project Manager’s Name:  

III. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.7 EXPERIENCE OF PROJECT DESIGNER.  Respondents should select three representative design projects of similar size and scope for the 
Project Designer. These projects do not have to match projects in Section 4.3- Respondent’s Experience.  Recent projects completed within 
ten years or less are preferable.   Representative projects are not limited to occupancy type. 

Project Designer’s Name:  

I. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.7 EXPERIENCE OF PROJECT DESIGNER (continued) 

Project Designer’s Name:  

II. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.7 EXPERIENCE OF PROJECT DESIGNER (continued) 

Project Designer’s Name:  

III. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.8 EXPERIENCE OF PROJECT CONSTRUCTION ADMINISTRATOR.  Respondents should select three representative design projects of 
similar size and scope for the Project Construction Administrator. These projects do not have to match projects in Section 4.3- Respondent’s 
Experience.  Recent projects completed within ten years or less are preferable.   Representative projects are not limited to occupancy type. 

Project Construction Administrator’s 
Name: 

 

I. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.8 EXPERIENCE OF PROJECT CONSTRUCTION ADMINISTRATOR (continued) 

Project Construction Administrator’s 
Name: 

 

II. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 
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4.8 EXPERIENCE OF PROJECT CONSTRUCTION ADMINISTRATOR (continued) 

Project Construction Administrator’s 
Name: 

 

III. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):         

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Project Role:       

Names of Proposed Key Personnel 
Listed in Section 4.4 that Worked on 
this Design Project (if any): 

      

Attach up to two pages of photographs behind this sheet. 

  

Docusign Envelope ID: B1775950-DA42-4282-B951-F7D34630D6D2



 

   

Addendum No.1 

4.9 MWBE COMPLIANCE PLAN.  Indicate intent to meet goal as set out on the Cover page of this RFQ.  If “No” is indicated below, SOQ will 
not be evaluated.  Respondent must demonstrate in Section 3.1 how it intends to meet the goal. 

Project Pre-Construction and Construction Contract 
Administration MWBE Goal met as indicated above? 

*   Yes                          *   No 

 
4.10 PROPOSED DESIGN TEAM CONSULTANTS.  Provide information for the Design Team Consultants, to include MEP, Structural, and Civil. 

Add rows as necessary.  Local firms are preferred.  If MEP is more than one firm, provide 3 additional tables for each firm. 

Design Consultant Type Firm’s Legal Name Office Location (City) Responsibilities and Scope of Work 

Approximate 
% of work 

on this 
project 

Indicate 
MBE or 
WBE (if 

applicable) 
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4.11 EXPERIENCE OF MEP CONSULTANT.  Respondents should select three representative design projects of similar size and scope for the 
MEP Consultant. These projects do not have to match projects in Section 4.3- Respondent’s Experience.  Recent projects completed within 
ten years or less are preferable.   Representative projects are not limited to occupancy type. 

MEP Firm Name:        

I. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 
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4.11 EXPERIENCE OF MEP CONSULTANT (continued) 

MEP Firm Name:       

II. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 
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4.11 EXPERIENCE OF MEP CONSULTANT (continued) 

MEP Firm Name:       

III. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 
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Addendum No.1 

4.12 EXPERIENCE OF STRUCTURAL CONSULTANT.  Respondents should select three representative design projects of similar size and 
scope for the STRUCTURAL Consultant. These projects do not have to match projects in Section 4.3- Respondent’s Experience.  Recent 
projects completed within ten years or less are preferable.   Representative projects are not limited to occupancy type. 

STRUCTURAL Firm Name:        

I. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 
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4.12 EXPERIENCE OF STRUCTURAL CONSULTANT (continued) 

STRUCTURAL Firm Name:       

II. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 

  

Docusign Envelope ID: B1775950-DA42-4282-B951-F7D34630D6D2
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4.12 EXPERIENCE OF STRUCTURAL CONSULTANT (continued) 

STRUCTURAL Firm Name:       

III. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 
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4.13 EXPERIENCE OF CIVIL CONSULTANT.  Respondents should select three representative design projects of similar size and scope for the 
CIVIL Consultant. These projects do not have to match projects in Section 4.3- Respondent’s Experience.  Recent projects completed within 
ten years or less are preferable.   Representative projects are not limited to occupancy type. 

CIVIL Firm Name:        

I. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 
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4.13 EXPERIENCE OF CIVIL CONSULTANT (continued) 

CIVIL Firm Name:       

II. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 
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4.13 EXPERIENCE OF CIVIL CONSULTANT (continued) 

CIVIL Firm Name:       

III. Project Name:       

Project Location:       

Year Construction Completed 
(month/year): 
NOTE: If the project is not 
substantially complete at the time of 
submission, the respondent will be 
awarded zero points. 

      LEED Certification Level:        Renovation or New:        

Construction Cost:       Building Area (Sq. Ft.):          

Name, Phone Number and Email of 
Owner’s Representatives: 

      

Project Description:       

Services Provided:       

Attach up to two pages of photographs behind this sheet. 
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4.14 PROJECT APPROACH. Attach up to two pages describing the following:  
a. Knowledge and understanding of local context and preservation goals 
b. Current industry trends 
c. Relevant innovative concepts 
d. Existing site constraints 

 
4.15 REQUIRED FORMS.  All Respondents must include with the SOQ the following forms. 

 

• Ownership Information Form – 00455 
 http://purchasing.houstontx.gov/forms.shtml 

 

• POP1 - Pay or Play Acknowledgement Form 

http://www.houstontx.gov/obo/popforms.html 
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5– TERMS AND CONDITIONS 

 
5.1 NO CONTACT PERIOD AND GRATUITIES  

Neither Respondent nor any person acting on Respondent’s behalf shall attempt to 
influence the outcome of the award by the offer, presentation or promise of gratuities, 
favors, or anything of value to any appointed or elected official or employee of the City of 
Houston or their families. All inquiries regarding the solicitation are to be directed to the 
designated City Representative identified in Section 1.4 of this RFQ. Upon issuance of the 
solicitation, through the pre-award phase and up to the award, aside from Respondent’s 
formal response to the solicitation, communications publicly made during the official pre-
submittal meeting, written requests for clarification during the period officially designated 
for such purpose by the City Representative, neither Respondent nor persons acting on 
their behalf shall communicate with any appointed or elected official or employee of the 
City of Houston or their families through written or oral means in an attempt to persuade 
or influence the outcome of the award or to obtain or deliver information intended to or 
which could reasonably result in an advantage to any Respondent. However, nothing in 
this paragraph shall prevent a Respondent from making public statements to the City 
Council convened for a regularly scheduled session after the official selection has been 
made and placed on the City Council agenda for action, or to a City Council committee 
convened to discuss a recommendation regarding the solicitation. 

 
5.2 FALSE INFORMATION  

Respondents who provide false or misleading information, whether intentional or not, in 
any documents presented to the City for consideration in the selection process shall be 
excluded.  Any false or misleading information in these documents would, in effect, render 
the entire document suspect and therefore useless. 

 
5.3 STANDARD CITY CONTRACT  

The successful Respondent will be required to execute a standard City of Houston 
Professional Architectural Services Agreement. A copy of this document is included in this 
RFQ packet.  

 
5.4 CITY POLICIES & ORDINANCES 

Respondents shall comply with the City of Houston Ordinances and policies and 
procedures relating to contracting with the City.  The following is a partial list of applicable 
subject matters. 

• Equal Employment Opportunity 
https://purchasing.houstontx.gov/forms/EEOC.doc 

• MWBE Goal of 23% Participation  
https://houston.mwdbe.com 

• City of Houston Fair Campaign Ordinance 
https://purchasing.houstontx.gov/forms/Fair_Campaign_Ordinance.doc 

• Mayor’s Drug Detection and Deterrence Policy and Procedures 
http://www.houstontx.gov/execorders/1-31.pdf 

• Indebtedness to Taxing Authorities Ordinance 

• http://purchasing.houstontx.gov/index.html 

• Pay or Play (POP) Program 

• http://www.houstontx.gov/obo/payorplay 
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5.5 COMPLIANCE WITH CERTAIN STATE LAW REQUIREMENTS.  
Anti-Boycott of Israel.  Respondent certifies that Respondent is not currently 
engaged in, and agrees for the duration of this Agreement not to engage in, the 
boycott of Israel as defined by Section 808.001 of the Texas Government Code. 

 
Anti-Boycott of Energy Companies.  Respondent certifies that Respondent is 
not currently engaged in, and agrees for the duration of this Agreement not to 
engage in, the boycott of energy companies as defined by Section 809.001 of the 
Texas Government Code. 

 
Anti-Boycott of Firearm Entities or Firearm Trade Associations.  Respondent 
certifies that Respondent does not have a practice, policy, guidance, or directive 
that discriminates against a firearm entity or firearm trade association, or will not 
discriminate against a firearm entity or firearm trade association for the duration of 
this Agreement, as defined by Section 2274.001 of the Texas Government Code. 

 
Certification of No Business with Foreign Terrorist Organizations.  For 
purposes of Section 2252.152 of the Texas Government Code, Respondent 
certifies that, at the time of this Agreement neither Respondent nor any wholly 
owned subsidiary, majority-owned subsidiary, parent company or affiliate of 
Respondent, is a company listed by the Texas Comptroller of Public Accounts 
under Sections 2252.153 or 2270.0201 of the Texas Government Code as a 
company known to have contracts with or provide supplies to a foreign terrorist 
organization. 

 
5.6 EXECUTIVE ORDER 1-56 ZERO-TOLERANCE FOR HUMAN TRAFFICKING IN THE 

CITY SERVICE CONTRACTS AND PURCHASING 
The City has a zero tolerance for human trafficking and, per Executive Order 1-56, City 
funds shall not be used to promote human trafficking. City vendor are expected to 
comply with this Executive Order and notify the City’s Chief Procurement Officer of any 
information regarding possible violation by the vendor or its subcontractors providing 
services or goods to the City. The Executive order is available on the City’s website: 
Executive Orders (houstontx.gov)  

 
5.7 CONTRACT NEGOTIATIONS  

This RFQ is not to be construed as a contract or as a commitment of any kind.  If this RFQ 
results in a contract offered by the City; The successful Respondent will be required to 
execute a standard City of Houston Agreement. A copy of this document is included in this 
RFQ packet.  

 
5.8 COST OF RFQ 

The City will not be responsible for costs incurred by anyone in the submittal of 
qualifications or proposal, or for any costs incurred prior to the execution of a formal 
contract. 
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5.9 CONFIDENTIAL INFORMATION  
All responses shall be held confidential from other parties by the City to the extent 
allowable by law until after the selection process is completed.  Respondents should be 
aware that at the completion of the selection process, the contents of their RFQs are 
subject to the provisions of the Texas Public Information Act and may be made public.  
Confidential and/or Sensitive information should not be included in the submittal. The City 
has no obligation to return any materials provided, and they will become the property of 
the City’s official files.  

 
5.10 PROTEST 

A protest shall be handled according to the City of Houston Policies / Procedures, 
Administrative Policies, Section 5 – Purchasing, 5-12 Protests – 03.04.2016; 
http://www.houstontx.gov/adminpolicies/5-12.pdf 

 
5.11 The City of Houston reserves the right to: 

• Evaluate the qualifications submitted  

• Waive any irregularities 

• Request Respondents submit more detailed information 

• Interview Respondents 

• Accept any submittal or portion of a submittal   

• Reject any or all Respondents submitting qualifications. 

 
5.12 PRESERVATION OF CONTRACTING INFORMATION 

The requirements of Subchapter J, Chapter 552, Texas Government Code, may apply to 
this bid and the contractor or vendor agrees that the contract can be terminated if the 
contractor or vendor knowingly or intentionally fails to comply with a requirement of that 
subchapter. 

 
5.13 PROSPECTIVE VENDOR RESPONSIBILITY 

The City will award contracts only to a vendor that is Responsive and Responsible, as 
defined below: 

Responsive: a vendor that responds to all material requirements of any 
solicitation. 

 
Responsible: A business entity or individual who has the integrity and reliability 
as well as the financial and technical capacity to perform the requirements of the 
solicitation and subsequent contract. 
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6 – CONTRACT FORM TEMPLATE 
 

INCLUDE CONTRACT H
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